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The project “Reforming Policy Coordination and the Centre of Government” is funded by the European Union and implemented by a consortium led by Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH. The duration of the project is 24 months from September 2013 till 29th September 2015.

NOTICE OF RECRUITMENT 

The project is recruiting an Expert in Policy Planning and Policy Coordination. 
The overall objective of the project is to strengthen the policy making structure and processes in the government so that the policies are strategic, outcome focused, flexible, and innovative and linked to strategic/budgetary frameworks. It will seek to do this through:
· A modernised General Secretariat (GS)

· Improved procedures and methodologies for strategic planning and annual work planning 

· Stronger operational linkages and better cooperation between the GS and other central bodies involved in the policy and legislative process 

· Upgraded capacity of ministries to develop policy and legislation for decision by the government and to monitor the implementation of policies and legislation
· Enhanced role of stakeholders external to the Government in contributing to the policy formulation process 
Objectives of the assignment

The specific objective of this assignment is to provide the necessary assistance to the Project Team Leader and Key Experts as well as other Non-Key Experts with regard to project implementation across the whole of the project, as determined by the Project Team Leader.

The tasks might include but not be restricted to:

· analysing existing functions, roles, systems and methodologies and developing recommendations for their improvement

· identifying the need for changes in legislation in the light of proposed changes and drafting those changes
· supporting the implementation of changes in functions, roles and systems 

· organising and participating in meetings, consultations, workshops etc.
· contributing to reports 

· carrying out research 
A detailed description of the expert assignment (Terms of Reference) is available upon request by emailing policy.coordination@giz.rs . Please ensure your mail subject line includes the phrase “Request for ToR”.
Expert’s profile 

Qualifications and skills
•
University Degree in public administration, business, law or other relevant discipline
•
Excellent knowledge of English and Serbian language

•
In depth knowledge of general government system in Serbia and its legal basis

•
Excellent report writing skills and analytical skills

•
Good communication and team-working skills

•
Flexibility and willingness to learn

General professional experience:
· Minimum 3 years of post-graduate professional experience in the area of public  administration

Specific professional experience:

· Minimum 1, preferably 2 years of professional post graduate experience in strategic planning, or policy development, or coordination and/or implementation  

· Proven experience of minimum 1 year in capacity building activities in the area of public administration would be considered an asset
· Experience in drafting legislation or strategies would be considered an asset 

· Experience in EU-funded projects would be considered an asset
The position will be based in Belgrade. This is a junior long-term non-key expert. The indicative commencement of the assignment is November 2013 and it will be for up to 200 days over one year.  However there will be the possibility of an extension beyond this, for a period of up to another 200 days, but ending on or before September 29th 2015, 

The Project is an equal opportunities employer. Please submit a comprehensive curriculum vitae in English in EU format by e-mail to policy.coordination@giz.rs with a cover letter of motivation only. Please ensure that your mail subject line includes the phrase “Application for Expert in Policy Planning and Policy Coordination ”. No further material should be sent at this stage. (Successful applicants will later be expected to document the qualifications and experience contained in their CVs). Please, only use the EU CV format, available at  www.ec.europa.eu/europeaid/work/framework-contract/ams451/documents/cv_en.doc
CVs should arrive by 15th November 2013, no later than 16:00 hrs. Applications submitted in other than electronic format will not be taken into consideration. Only shortlisted candidates will be contacted for interview.
The recruitment process regarding these appointments will be conducted in strict compliance with the EU rules and procedures. We regret that the positions are not open to civil servants and employees of the Serbian public administration.
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