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Job Title

Senior Legal Assistant (Support to Monitoring of War Crimes Trials)
Location

Belgrade,CS
Organization Name

OSCE Mission to Serbia
Grade
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Closing Date of application

06.Nov.2013
No. of Posts

2[image: image2.wmf]

2


Background
This vacancy if for 2 (two) posts, open only for persons with citizenship of the Republic of Serbia.

Thiese are extra-budgetary positions subject to the availability of funds. The incumbents will receive a one-year Fixed-term Letter of Appointment, which will be subject to satisfactory completion of a 6-month probationary period and which will be renewable annually, subject to satisfactory performance, until the end of the Project (currently 25 May 2016). 

The two incumbents will work within the EU-funded extra-budgetary project "Support to Monitoring of National War Crimes Trials (strengthening capacities of civil society organisations to take over trial monitoring)" - ExB #2400576. The project is placed within the Criminal Justice System Section of the Rule of Law and Human Rights (RoL/HR) Department. The incumbents will monitor war crimes trials before Serbian courts on behalf of the Mission, draft reports and assessments of war crimes trials related issues, identify problems and deficiencies in trials, assist in training and coaching trial monitors from the selected local civil society organisations (CSOs), and perform administrative tasks of the project.

Tasks and Responsibilities
The incumbents perform the following tasks:

1. Monitors war crimes trials before the Serbian courts and liaises with relevant judicial and state authorities to collect information on domestic war crimes trials. 

2. Drafts reports from the trials attended/monitored and reports to the supervisors on developments and problems observed in the trials, including on the application of procedures and substantive legal and human rights standards. 

3. Performs legal research on war crime trials related matters, and creates and maintains internal trial monitoring and legislation database. 

4. Assists the supervisor and other project team members in administering the Project, including administration of the budget, keeping the implementation records for the donors, organisation and implementation of the training, and other administrative duties as required. 

5. Performs other duties as required.

Necessary Qualifications
· Secondary education supplemented by post-secondary studies in law. 

· Minimum six years of relevant working experience connected to the development of judiciary, human rights, trial monitoring or criminal law. 

· Knowledge of the organisation and functioning of the Serbian judicial system, national law, as well as international humanitarian law and human rights law. 

· Previous experience in project administration or management. 

· Excellent knowledge and understanding of recent and current political developments in Serbia and South-Eastern Europe. 

· Computer literate with practical experience in Microsoft packages. 

· Excellent written and oral communication skills in English and the local language. 

· Ability to work with people of different nationalities, religions and cultural backgrounds. 

· Demonstrated gender awareness and sensitivity, and an ability to integrate a gender perspective into tasks and activities.

Remuneration Package
The incumbents will receive a one-year Fixed-Term Letter of Appointment, which will be subject to satisfactory completion of a 6-month probationary period and which will be renewable annually, subject to satisfactory performance, until the end of the Project. The Project is scheduled to end on 25 May 2016.

Appointments are normally made at Step 1 of the applicable salary scales.

Monthly remuneration, subject to social security deductions, is EUR 1,578.00 for each incumbent. Social benefits will include participation in the Vanbreda medical insurance and the OSCE Provident Fund.

The OSCE retains the discretion to re-advertise the vacancy, cancel the recruitment, offer an appointment at a lower grade or offer an appointment with a modified job description or for a different duration.

How To Apply
Please apply online through the OSCE website (www.osce.org/employment) no later than 4 November 2013. Only applications through this website will be considered; applications received by email, post etc. will not be accepted.

Only short-listed candidates will be contacted. Candidates who have not been contacted by 31 December 2013 should consider there will be no follow up to their application.

Contact Tel. No: 011-3606 100, ext.: 4133, 4130, 4157, 4153 (Human Resources Office).
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