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	A project implemented by DMI Associates, Altair Asesores, Hulla&Co. Human Dynamics, INCOM and HD European Consulting Group 
	
	                                    This project is funded 
                                    by the European Union


Terms of Reference (TOR) for a Short term asignment 
Technical assistance requested:
One (1) expert on communication and visibility
The project

Title: 


Policy and Legal Advice Centre (PLAC), Serbia
Ref: 


EuropeAid/131430/C/SER/RS
Main beneficiaries:

European Integration Office of the Republic of Serbia



Secretariat for Legislation




General Secretariat



Council for Regulatory Impact Assessment




Line ministries

Financing institution:

European Union
Budget Line / Expert Category:
Non Key Short-term Junior Expert

Team Leader:


Marija Pejčinović Burić
Project background and description PLAC (scope of the work) 

The scope of this assignment is to assist the Project in its objective to improve the current system for legal approximation process and the level of harmonisation of the national legislation with the EU acquis, thus contributing to a fundamental element of the EU integration process. Further improvement of the European integration structures, including in key line ministries, strengthening verification of the compatibility of government policies and draft legislation with the acquis and EU integration requirements, improving legislation quality, and enhancing cooperation among line institutions are key priorities. The project will assess and enhance the concrete and systemic integration of the transposed acquis in the national legislative framework. To that regard, line institutions at Government central level and the Parliament will be involved through specific assistance. When a plan or a strategy for harmonisation is developed, the project will contribute implementing it. The sustainability of results, including ensuring the necessary capacities for implementation and follow-up, will be specifically in focus.

The PLAC project should achieve three results:

RESULT 1 Strengthened structures related to harmonization and approximation of national legislation with EU legislation, including mechanisms for consultation of relevant external stakeholders

RESULT 2 Compatibility of national legislation with EU legislation improved through preparation of relevant draft laws
RESULT 3 Enhanced capacities of the relevant institutions (in particular SEIO, the Secretariat for Legislation, the General Secretariat and line ministries) for harmonization of Serbian legislation with the EU acquis and implementation of national legislation.
Description of the assignment
Title:


Communication and Visibility Expert

Brief description of the assignment:

The Communication and Visibility junior expert is expected to:
1. Draft communication plan

2. Raise visibility of the project

3. Contribute to the completion of PLAC tasks as directed by the Team Leader 

4. Execute various project management-administration activities, as directed by the Team Leader, such as work planning, reporting, office and mission logistics, meetings, document production etc.

5. Understand the current TOR and the overall PLAC project TOR.

6. In general terms the required working approach shall aim to promote a clear sense of ownership among beneficiaries

Number of required experts:
one (1) Non Key Junior Expert on Communication and Visibility
Duration of the assignment:

Up to a total of 60 working days 

Period of the assignment:

August 2013 – December 2015
Place of assignment:

Belgrade, Serbia
Working language:

English (fluency in Serbian is an advantage)
Expert Activities

The main activities to be executed by the expert are as follows:

· Collaborate with the team in place on the preparation and implementation of visibility plan targeting different audience such as SEIO, EUD, and Line Ministries etc. 

· In accordance with visibility plan, prepare and execute all necessary visibility actions  needed for smooth implementation of the plan, such as: 

· The elaboration and updating of the project web site 

· The elaboration of Project’s visibility materials 

· The organisation support coordination and management of Projects visibility events, such as (indicatively): conferences, trainings, retreats, workshops, expert interviews, publication of articles, opening/closing events etc.
· Ensure that all visibility actions and tools are fully aligned with the “Communication and Visibility Manual for EU External Actions”.

· Establish and maintain relationship with SEIO and EUD under direction of the Team Leader

· Produce brief monthly reports as required
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The Expert Activities above and Outputs below may be adjusted by the Team Leader at any stage in the implementation of the project, depending on the evolving needs of the project and Beneficiary. 
Expert Outputs

The expert is expected to support the PLAC communication process by organisation and support of project related public awareness and visibility events, preparation of project related visibility materials and contribution to the Project Reports.

Location
The base of operation will be Belgrade and office facilities will be provided by the Project.

Expert Profile

Qualifications and skills (25 points)

· Relevant university degree, preferably in fields related to public relations, communication policies and practices
· Excellent analytical, interpersonal and communication skills

· Proficiency in English language
· Fluency in Serbian is considered an advantage 

· Computer literacy (MS Office applications)

General professional experience (25 points)

· Experience of working with the EU funded projects (minimum 2 projects)

· Minimum 4, preferably 8 years of relevant professional experience
Specific professional experience (50 points)

· Experience in implementation of visibility activities of EU funded projects

· Experience in implementation of communication activities of EU funded projects
Applications (EU format CV and application letter, both in English) need to be submitted by e-mail to mbayard@dmiassociates.com with a copy to nderxen@dmiassociates.com not later than 12:00 hrs, 16 August 2013, titled: 

Application for the position  – Non-key Short-Term Communication and Visibility Junior Expert

References must be available on request. Only candidates with a correct CV will receive a confirmation on receipt of their application. Only short-listed candidates will be contacted. 

The Project is an equal opportunity employer that encourages applications from women and minorities. 

All applications will be considered strictly confidential. 

Advertised post is not available to civil servants or other officials of the public administration in the beneficiary country, Serbia. 

For more information, please contact Marion Bayard, project manager, DMI: mbayard@dmiassociates.com / 

+33 4 72 00 35 90

1

