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	EUROPEAN UNION

DELEGATION OF THE EUROPEAN COMMISSION  

TO THE REPUBLIC OF SERBIA




Belgrade, 26 July 2006

MB/TN D(2006)

The Delegation of the European Commission to Serbia has a vacancy for the following post available to the citizens of EU Member States as of 1 August 2006. 

This post is subject to the provisions of the Vienna Convention concerning diplomatic staff (Article 37§2). Candidates must be:

· Citizens of EU Member States

· Not be permanent residents of Serbia

· Not have dual Serbian/EU nationality

	POST TITLE:

SECTION:

CATEGORY:

POST no:
	ICT Service Officer, Attaché
Administration

Contractual Agent

Ex-7805


The ICT Officer will ensure, under the supervision of the Head of Administration, the correct operation of the ICT systems and provide support to the end-users thereof. The main fields of activities are information and communication technologies, information system management, website management, IT trainer and operational initiator. Detailed description of the tasks and the requirements can be found in the enclosed Job description/requirements.
CONTRACT Specification

· The contract will be concluded for three (3) years subject to a successful completion of a 9 month probation period, with a possibility of further extension.

· Selected candidate should be able to take up position within the shortest time possible (the post is vacant as of 01/08/2006).

· Remuneration will depend on the number of years of relevant professional experience.

· For general information concerning the Contract Agents, see the following link:
http://ec.europa.eu/dgs/personnel_administration/contract_agents_en.htm
· Contract agents are subject to the Conditions of Employment of other servants of the European Communities. Please refer to the page II-25 on

http://ec.europa.eu/dgs/personnel_administration/statut/tocen100.pdf
· For Vacation Announcement, Job Description, Standard CV

http://www.delscg.cec.eu.int
APPLICATIONS

The Application dossier should contain the following documents:

(1) A letter of motivation 

(2) Curriculum Vitae using the attached standard format

(3) Names and contact details of three (3) referees who, at the request of the Delegation, can provide information on aptitudes and other qualities of the candidates (less than three referees could be accepted if the relevant experience is acquired in one post only).
Applications mentioning the Reference: Vacancy ICT Service Officer CA/III/ex-7805 in the subject line should be sent 

either by e-mail to

 Delegation-Serbia@ec.europa.eu
or by registered mail to:

EC Delegation to Serbia

Head of Administration

Krunska 73

11000 Belgrade, SERBIA
Vacancy ICT Service Officer CA/III/ex-7805
The deadline for submission of applications is set for 17 hrs (GMT+1), 31 August 2006.
The successful candidate must undergo the pre-recruitment medical examination as prescribed by the European Commission.

The successful candidate should be aware of the Commission Decision of 29 November 2001 (2001/844/EC; OJ 03/12/2001 L 317) regulating the necessity to receive a security clearance issued by the national authorities of the Member State concerned.
Only short-listed candidates will be contacted for interviews. 

The successful candidate will be requested to on short notice s the following documents:

(4) Birth certificate;

(5) Certified copy of identity card/passport;

(6) Recent certificate of good conduct by the police of his/her commune or by the relevant administration of his/her country;

(7) Certified copies of academic certificate(s).

(8) Certified copies of employment certificate(s).

(9) Two identity photographs;

(10) Recent medical certificate of good health in a format agreed by the Commission Medical Service in Brussels;

(11) Certified copy of the current employment contract;

(12) If applicable, marriage certificate and/or divorce or legal separation judgments;

(13) If applicable, birth certificate(s) of child(ren);

(14) If applicable, official declaration of his/her position concerning military service;

(15) Proof that the candidate is neither a national nor permanently resident in Serbia. In absence of an official document, the candidate can provide a certificate declare on his/her honour.
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