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	EUROPEAN UNION

DELEGATION OF THE EUROPEAN COMMISSION  

TO SERBIA AND MONTENEGRO




TERMS OF REFERENCE

INSURANCE POLICY FOR EC Delegation to Serbia and Montenegro and its’ OFFICIALS ACCOMMODATIONS
Following the EC Implementation Rules (IR) Article 129 governing Low-value contract (Article 91 of the Financial Regulation) and the insurance policy of the European Commission (ref. VM 0077/01 & VM 107/03) the EC Delegation is an Insurance company to conclude insurance policies for its’ premises and accommodations of its’ officials.
The bidders are requested to submit their offers in ENGLISH covering the following items:
Perils:
· Fire – Explosions of every kind – Gas – Steam/Fumes – Lightning – Household Accidents.
· Electrical Risks
· Storm – Hail – Weight of snow on roofs
· Smoke 

· Water Damage – Liquid Damage – Frost Damage
· Theft/robberies
· Plate-glass Breakage
All Material Risks Policy (laptop, PCs & Satellite telephone equipment):
· All accidental damage including: theft, disappearance at all locations including in transit, with loading, unloading and transport.
General provisions:
The right to participate in the tender has any domestic or foreign legal or physical person

(1) Which has been registered to run adequate business with a relevant state body in which it has a registered office;

(2) Against which  no legal proceedings for forced settlement of debts or bankruptcy or liquidation has been instated and/or it has not ceased to operate due to a court order or any other bounding order;

(3) Which has not been in the five years preceding the announcement of this tender punished by a legal decision of a judicial or administrative body for a criminal act, economic violation and infraction or misdemeanour with relation to its business, i.e. if during the same period no legally binding judicial or administrative measure has barred it from dealing in business which is the subject of this tender;

(4) Which has paid taxes, contributions and other public duties in line with the regulations of the state in which it has a registered office;
(5) If it has a valid license issued by a relevant body for dealing in business which is the subject of thereof, and such license is regulated by a separate regulation;

(6) Which has the necessary financial and operational resources;

(7) Which has the necessary technical resources.

The bidder is required to submit written proof in line with the afore mentioned provisions, namely:

(8) Excerpt from the judicial or other record;

(9) A certificate issued by the competent tax authority of the country where the bidder is established, or a certificate of the Republican Public Revenues Administration;

(10) A certificate issued by the competent authority keeping records of issued licenses to carry out activities in question.

Procedure for submission of offers:

Offers should be VAT excluded.
The offers should be posted or hand-delivered not later than 30 March 2005 at 12.00h in a sealed envelope and marked as follows:

EC Delegation Belgrade

Krunska 73

11000 Belgrade

For Administration

- Insurance Tender –

- Not to be opened –

Procedure for granting the contract:

The criteria for choosing the most successful candidate will be the economically most advantageous tender (ref. Art. 138, Paragraph 1 (a) of the EC Official Journal L357/40).
Decision about the selection of the most appropriate bidder will be conveyed in a written form to the invited parties, within 7 days from the opening of the offers.

Michael BAHR

Head of Administration

             Address: Krunska 73, 11000 Belgrade, Serbia and Montenegro  .
             Tel: +381 11 3083200, Fax: +381 11 3083201,  e-mail: Delegation-SGC@cec.eu.int
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