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	EUROPEAN UNION

DELEGATION OF THE EUROPEAN COMMISSION  

TO THE REPUBLIC OF SERBIA




TERMS OF REFERENCE
FOR PROVISION OF ARCHITECTURAL SERVICES
TENDER UNDER NEGOTIATED PROCEDURE no. ARCH-001/2007
1.
Title of the contract
Negotiated procedure for provision of architectural services for the Delegation of the European Commission.
2.
Purpose and context of the contract
The Delegation of the European Commission is proposing to engage a company to provide architectural services for the conclusion of a Lease Contract for new office space of the Delegation.

3.
Subject of the contract
3.1
Details of the contract
The Delegation of the European Commission is looking for renting new office premises of approx. 4000 m² for which offers have already been obtained.
This search implies the preparation of a very detailed report (CAMAR) to the Head office in Brussels on the proposed solutions for office building.

A detailed technical report on the buildings proposed constitutes an integral part of the final report.

3.2
Description
The services to be covered by the contract are:

1. Establishment of common comparison criteria such as: 

· Quality

· Accessibility (in the building and to the building) 

· Design and use ratio of the offered buildings e.a.

This in line with the needs of the Delegation which will be submitted.

2. Provide a detailed analysis of the buildings proposed to the Delegation in view of assessing their technical suitability (up to 5 buildings that will be short-listed by Delegation).
3. Assist in identification of the best offer (best-value for money) on the basis of submitted documentation and layouts on the one hand, and the Delegation's needs on the other.

4. Assisting the delegation in obtaining the requested guaranties and documents proving that the building will be in conformity with Serbian construction, health and safety standards (fire conformity – absence of hazardous products – propriety documents etc.).
5.  Provide a detailed layout of office arrangement including optimal division of the open space into offices in accordance with the specification provided by the Delegation.
6. Providing a detailed report in English as an Annex to the Delegation's CAMAR report, including the technical aspects of the contract and its annexes.

The reports must be drafted in English and its submission is foreseen one month after singing of the contract.
7. Assisting the delegation in the cabling works to be performed for electrical lines, telephones lines and informatics lines according to the guidelines set down by the Delegation.

8. Advising and guiding the Delegation on the furniture arrangements and the most economically suitable providers/manufacturers (best-value-for-money).

9. To check and confirm in writing, before occupancy, that the building is in line with all contractual specifications as well as to construction, health and safety standards as per Serbian legislation.

4.
Volume of the contract
The volume of the contract is foreseen to be in line with Article 91 of FR (Article 129 of IR) applicable to the General Budget of the European Commission and latest revision (Commission Regulation 1248/2006 of 7 August 2006).
5. 
Price
Prices are firm and not subject to revision.  Prices must be quoted in Euro and VAT-excluded. In accordance with the terms of the Vienna Convention of 18 April 1961 on Diplomatic Relations, the Delegation of the European Commission to Serbia is excluded from VAT.
Tenders should be valid one month after the day of remittance.

6.
Terms of payment
The payment will be carried out to a dinar account for the contracted amount in Euros calculated per Infor Euro rate of the European Commission on the date of payment.

The payments will be executed according to the following schedule:

Services under part 1-6
First payment (100 %) after submission and approval by the Delegation of the final report under 3.2.6 

Services under part 7-9
Final payment (100 %) after completion of all remaining services listed under 3.2.
7.
Contractual terms and guarantees
A contract will be signed with the successful tenderer. The General Conditions form an integral part of the contract.

It should be stipulated that costs incurred in preparing and submitting tenders are borne by the tenderers and cannot be reimbursed.

8.
Criteria
8.1 
Award criteria
The contract will be awarded to the bid offering best value for money according to the following formula:

Price maximum 50 points.

Academic/Professional experience maximum 25 points.

Work with international organizations and/or international companies, reference list maximum 25 points.
Contracts may not be awarded to candidates or tenderers who, during the procurement procedure:

a) are subject to a conflict of interest;

b) are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the contract procedure or fail to supply this information. 
9.   

Documents to be supplied by companies interested
9.1
Documents relating to the attribution criteria
· Financial offer submitted in the Excel format attached to the Terms of Reference
· Proof of experience (academic and professional experience) of the responsible architects.
· List of reference with international organisations and/or international companies and recommendations, if any

10.
Declaration that there are no conflicts of interest
Candidates should declare:

· that they do not have any conflict of interest in connection with the contract; a conflict of interest could arise in particular as a result of economic interests, political or national affinities, family or emotional ties, or any other relevant connection or shared interest;

· that they will inform the contracting department, without delay, of any situation constituting a conflict of interest or which could give rise to a conflict of interest;

· that they have not made and will not make any offer of any type whatsoever from which an advantage can be derived under the contract;

· that they have not granted and will not grant, have not sought and will not seek, have not attempted and will not attempt to obtain, and have not accepted and will not accept, any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal practice or involving corruption, either directly or indirectly, as an incentive or reward relating to the award of the contract.

The Commission reserves the right to check the above information.
11. 
Tenders
11.1 General comments
· The tender consists of a financial offer (services under 3.2) drafted on the standard form (Excel format) and the list of reference.

· It must be drafted in English.
· The offer must be signed and stamped.
Annex: Standard form for financial offer


Draft Contract


General Conditions
Address: Krunska 73, 11000 Belgrade, Republic of Serbia
Tel: +381 11 3083200, Fax: +381 11 3083201,  e-mail: Delegation-Serbia@ec.europa.eu
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