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	EUROPEAN UNION

DELEGATION OF THE EUROPEAN COMMISSION TO SERBIA AND MONTENEGRO



Belgrade, 20 July 2005
INVITATION TO TENDER

Instructions to candidates
Reference:
IC/2005/191102/C/05 – PHOTO & NEWS SERVICE
The Delegation of the European Commission to Serbia and Montenegro is looking for a company which will provide it with 

· daily news service in Serbian and daily photo service 

· daily news digest in English language of EU-related affairs going on in Serbia and Montenegro and 

· use of its photo-service.
We invite your company to send us your offer for this activity according to the Terms of Reference and in accordance with the instructions therein.

THE TENDER DOSSIER CAN BE OBTAINED FROM THE DELEGATION’S WEB SITE – www.delscg.cec.eu.int.

In case there should be a need for clarification of the Terms of Reference, please address them exclusively in writing and exclusively to the attention of Mr Aleksandar Djordjevic, fax number +381 11 30 83 201 at the Delegation or by e-mail to
delegation-scg-info@cec.eu.int. Request for clarification to be sent no later than 12 August 2005 by 16:00 hours Belgrade time.
. 
The answers to any particular inquiry will be sent to all candidates at the same time, but no later than 19 August 2005  (10 days before the tender submission deadline) by 16:00 hours Belgrade time.  
All communication related to this tender should be conducted in writing and in English only. Inquiries sent otherwise, shall not be responded to.
The offers must be submitted::

· EITHER by recorded delivery (official postal service) to :
Head of Administration

Delegation of the European Commission to Serbia and Montenegro

Krunska 73

11 000 Belgrade

Serbia and Montenegro
· OR hand delivered (including courier services) directly to the Contracting Authority in return for a signed and dated receipt to:
Head of Administration
Delegation of the European Commission to Serbia and Montenegro

Krunska 73

11 000 Belgrade

Serbia and Montenegro

Offers submitted by any other means will not be considered.

Filled in offer template (Annex II) together with the Bank Information (Annex III) must be submitted in a sealed envelope addressed as instructed above.  

An electronic version of the offer MUST also be submitted either on CD Rom or on floppy disc, together with the paper copy.
The submitted documents must be clearly labelled – one as original and two as copies. The original must carry the original signature of the Contractor.
The outer envelope MUST carry the following information: 

a) the address for submission of tenders indicated above for the attention of HEAD OF ADMINISTRATION
b) the reference code of the tender procedure to which the tenderer is responding (i.e. IC/2005/191102/C/05);

c) the words "Not to be opened before the tender-opening session" and “Ne otvarati pre zasedanja tenderske komisije” in Serbian;

d) the name of the tenderer.

DEADLINE FOR SUBMISSION OF OFFERS IS 29 AUGUST 2005 
BY 16:00 HOURS BELGRADE TIME.
Any infringement of these rules (eg, unsealed envelopes or references to price in the technical offer) is to be considered a breach of the rules, and will lead to rejection of the offer.
Timetable

	
	DATE
	TIME*

	Tender launched – Invitation to Tender sent out – newspaper add published – banner included on Delegation website
	20 JULY 2005
	-

	Deadline for request for any clarifications from the Contracting Authority
	12 AUGUST 2005
	16:00H

	Site visit (if any)
	-
	-

	Clarification meeting (if any)
	-
	-

	Last date on which clarifications are issued by the Contracting Authority
	19 AUGUST 2005
	16:00H

	Deadline for submission of tenders
	29 AUGUST 2005
	16:00H 

	Completion date for evaluation of technical offers
	9 SEPTEMBER 2005(
	-

	Interviews (if any)
	-
	-

	Notification of award to the selected tenderer 
	12 SEPTEMBER 2005(
	-

	Contract signature
	BY END OF SEPTEMBER 2005(
	-

	Commencement date
	BY END OF SEPTEMBER 2005(
	-



* All times are in the time zone of the country of the Contracting Authority
( Provisional date
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Tel: +381.11.30 83 200,  Fax: +381.11.30 83 201, e-mail: delegation-scg@.cec.eu.int, web :http://www.delscg.cec.eu.int/

