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Enhancing the position of residents in residential care institutions for persons with mental disability and mental illness and creation of conditions for their social inclusion in the local community
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Terms of Reference Grant Scheme Procurement/Financial Expert (GSPFE), Short-Term, Junior Assignment
JUNIOR EXPERT No. NKE31
	Project:
	Enhancing the position of residents in residential care institutions for persons with mental disability and mental illness and creation of conditions for their social inclusion in the local community.                
CRIS no: 2012/299-893 (11SER01/11/11).
	Location:
	Serbia

	Position:
	Grant Scheme Procurement/Financial Expert (GSPFE)
	Reference:
	NKE31

	Period:
	March 2014 – September 16th , 2014 (up to 10 non-consecutive working days)
	Expert Name
	

	Background

	This IPA/2011 project focuses on: 1) The transformation of Residential Institutions in cooperation with Psychiatric Hospitals or other providers in Serbia, 2) The Development of Combined Community Based Services for the mentally disabled and the mentally disordered, 3) The development of minimum standards for community based services for the mentally ill and disabled 4) The development of norms and standards for community based, combined, social protection and healthcare institutions, 5) Capacity Building of social security and mental health personnel from targeted institutions in order to prepare for the provision of community based services for people with mental health problems and 6) The design, implementation and monitoring of a Grant Scheme (Call for Proposals) that will support the development of Community Based Services. 
The Call for Proposals (EuropeAid/134790/L/ACT/RS) has been launched in July 2013. . 
The global objective of this Call for Proposals is: 
· To contribute to enhancing the social inclusion of persons with mental disability and mental health disorders in Serbia.
The specific objective of this Call for Proposals is: 
· To support development, launch, improvement and/or sustainable functioning of available, affordable and accessible community-based services that respect user’s rights, have adequate physical infrastructure and
· enable de-institutionalisation of persons with mental disability and mental health disorders, that are currently placed in 13 social protection residential institutions and 5 special psychiatric hospitals covered by the project, and/or
· support independent community living of people with mental disability and mental health disorders in Serbia and/or 
· Reduce the need for alternative or residential care of people with mental disability and mental health disorders in Serbia by preventing unnecessary separation from the family care. 
The selection of the grants is expected to be finalised by March 2014. Maximum duration of grants is 18 months. Size of grants will vary from minimum 50.000 EUR to maximum 200.000 EUR. 

	Overall Objective(s) of the Project

	The overall objective for the IPA 2011 project is to enhance the social inclusion of persons with mental disability and mental health disorders.

	Specific Objective of the Assignment

	The specific objective of this assignment is to mobilize one Grant Scheme Procurement/Financial Expert, which will undertake the monitoring of the implementation of supported grants under the EuropeAid/134790/L/ACT/RS Call for Proposal, in matters related to financial management of grants, secondary procurement and financial reporting, and provide support to grant beneficiaries in meeting applicable rules. 

	Scope of Work and Responsibilities of Expert

	[bookmark: _Ref20657225]Planned tasks include: 
· Familiarisation with the details of supported actions (including description of action, approved budget, supporting documents, any amendments made and any products already developed). 
· Preparation and conduct of at least two training sessions to grant beneficiaries on matters related to financial management of grants, secondary procurement and financial reporting. 
· Provision of continuous and direct support to grant beneficiaries, in relation to adherence to applicable PRAG rules on procurement and reporting, in all phases of grant implementation. 
· Provision of support in the conduct of risk assessment and risk management in relation to grants implementation. 
· Attendance and participation in monitoring visits and ad hoc visits, as needed. 
· Attendance at instructive, de-briefing, follow up or any other meetings, organised by the Project. 
In situations requiring special attention (breach of contract, fraud, false reporting etc.) the GSFPE shall immediately inform the Project on the needs for further action, acting as the facilitator of an early warning system and an agent of risk management.
The GSFPE will work under the supervision of the project’’s Senior Grant Management Expert. 

	Outputs 

	1. Conduct of at least 2 training sessions.  
2. Preparation of quality, accurate and timely advice and support to grant beneficiaries in matters related to financial management of grants, including secondary procurement, administration and financial reporting. 
3. Inputs as per request, in relation to Risk Assessment and Risk Management. 
4. Review of all interim and final grant implementation reports, as per the given template and as per received instructions.

	Location and Tentative Duration of Inputs

	· The expert is requested to commence his/her mission during March 2014.
· The work of the expert shall be performed exclusively in Serbia, and at the localities where grant actions are taking place. 
· The duration of the mission is 10 non-consecutive days in the period March 2014 – September 16, 2014.

	Required Skills of Short Term Junior Non-Key Expert 

	[bookmark: _Toc304991340]Qualification and skills
· University degree in economic sciences, business administration, accounting, management or similar, where a university degree has been awarded on completion of at least three years study;
· Thorough knowledge of the rules and procedures of EU external aid programs;
· [bookmark: _Toc304991341]Fluency in English and Serbian and computer literacy (MS Office)
General professional experience
· 5 years of general professional experience.
[bookmark: _Toc304991342]Specific professional experience
· First hand working experience in the financial management and administration of grant actions under EU external aid programs in at least 2 EU funded grant schemes through IPA, where at least one included public sector operators and/or local authorities acting as grant beneficiaries. 
· [bookmark: _Toc274581535][bookmark: _Toc304991343]At least 3 years of experience in provision of technical assistance to grant beneficiaries, in matters related to financial management and reporting.  
· Proven success in capacitating public sector operators and local authorities in grant administration, under EU funded programmes.
Availability	
· The selected experts shall be available during the whole duration of the assignment. 
[bookmark: _Toc274581536][bookmark: _Toc304991344]Working language
· The working language of this assignment is English.
SPECIAL REQUIREMENT
The expert may not in any case work as staff or provide services to the organisations involved in the grant actions, be in the position to gain financial interest from the project s/he monitors and will not, under any circumstances, use monitoring visits to solicit her/his services to the Grant beneficiaries s/he monitors, beyond those that relate to this assignement.



____________Project office: Ruzveltova 61, 11000 Beograd, fax and tel: +381112766178, www.otvorenizagrljaj.rs___________
[image: flagge_eu.png]  Project funded by European Union                   [image: Hifab logotype]  [image: Bolt International Consulting] [image: LOGO SSP&MH ENGLISH]  [image: http://pmooe.at/redx_tools/image_tool.php?pic=/upload/imagebox/pmLogoneu.gif&width=200&height=164&quality=60&proportion=yes&rounded=&background=]
                        
1
2

____________Project office: Ruzveltova 61, 11000 Beograd, fax and tel: +381112766178, www.otvorenizagrljaj.rs___________
[image: flagge_eu.png]  Project funded by European Union                   [image: Hifab logotype]  [image: Bolt International Consulting] [image: LOGO SSP&MH ENGLISH]  [image: http://pmooe.at/redx_tools/image_tool.php?pic=/upload/imagebox/pmLogoneu.gif&width=200&height=164&quality=60&proportion=yes&rounded=&background=]
                        
2
image6.png




image7.jpeg




image1.png




image2.png




image3.png
Intemational
Consulting




image4.jpeg
SOCIETY OF SOCIAL PSYCHIATRY
AND MENTAL HEALTH

SCIENTIFIC DIRECTOR
PROF. P. SAKELLAROPOULOS





image5.png
pro mente | 0d




