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“Reforming Policy Coordination and the Centre of Government – Third Phase”
Invitation for Experts to express an interest in being considered for work on this Project


The project “Reforming Policy Coordination and the Centre of Government – Third Phase” is funded by the European Union and implemented by a consortium led by Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH. The duration of the project is 24 months from September 2013 till September 2015.
The overall objective of the project is to strengthen the policy making structure and processes in the government so that the policies are strategic, outcome focused, flexible, and innovative and linked to strategic/budgetary frameworks. It will seek to do this through:
· A modernized General Secretariat (GS)
· Improved procedures and methodologies for strategic planning and annual work planning 
· Stronger operational linkages and better cooperation between the GS and other central bodies involved in the policy and legislative process 
· Upgraded capacity of ministries to develop policy and legislation for decision by the government and to monitor the implementation of policies and legislation
· Enhanced role of stakeholders external to the Government in contributing to the policy formulation process 

Purpose of this invitation
The objective of this invitation is to create a pool of experts, both junior and senior, who have the required skills and competences and who might be available to provide assistance to the Project Team Leader and Key Expert during the implementation of the remainder of the project. 

When a specific requirement for an expert is identified by the project, the suitability of experts held in the pool will be considered and one or more may be invited to a second stage of selection to determine who will be employed to carry out the task required.

Those accepted for inclusion in the pool will be notified. However please note that inclusion in the pool does not guarantee an offer of engagement. 

Senior experts must meet the following criteria:
· Education – a university degree in relevant field of expertise or at least 15 years of relevant experience. A Master’s degree in relevant field would be an advantage
· General experience – minimum of 10 years’ general experience in the public administration, law or relevant area
· Specific experience – minimum of 5 years’, preferably 7, of specific work experience directly related to the field of expertise required for the post

Junior experts must meet the following criteria:

· Education – a university degree in the field of expertise or at least 10 years of relevant experience. A Master’s degree in relevant field would be an advantage
· General experience – minimum of 3 years’ of relevant general experience
· Specific experience – minimum 2 years’, preferably 4, of specific work experience directly related to the field of expertise required for the post

Excellent knowledge of English is mandatory regardless of the position candidate are applying for. Knowledge of Serbian language would be an asset, but mandatory for Legal and Communication skills area. 

The Project anticipates that it will be seeking expertise in the following areas and only those with suitable expertise in one or more of these areas should submit their CV. The CV should clearly state which of the skills below the candidate has and demonstrate that. Please note that should an expert have skills in more than one area only one CV should be sent.  


	Policy development, monitoring and implementation skills area (Government and Ministry Policy Planning)

	Policy development and implementation methodologies and practice in multi ministry context

	Policy coordination methodologies and practice

	Policy impact assessment expertise

	Performance based budgeting (performance/programme), policy costing

	Monitoring and reporting performance on Government decisions and Annual Government Work Plan implementation

	Legal skills area (Focus on Serbian Government institutions and Public Administration generally)

	Legal analysis and drafting skills in Public Administration

	Strategic planning related skills area (Government and Line Ministry Strategic Planning)

	Strategic planning methodology theory, international best practice and practical implementation

	Annual planning methodology theory and practice

	Government priority setting, implementing and monitoring procedure

	Human resources area (Development of structures and internal process for Public administration institutions)

	Public administration institutions organizational review, analysis and design

	Job design, specification, evaluation and recruitment. Management of change within Public Administration institutions

	Analysis of training and mentoring needs in Public administration institutions and the design and delivery of programmes to meet them 

	IT area with focus on General Secretariat and other CoG bodies

	Analysis and design with upgrading recommendations to the IT component of planning system used by GS

	Intra government decision making expertise area 

	Inter-ministerial coordination and dispute resolution mechanisms

	Intra government dispute management expertise 

	introducing the culture of resolving inter-ministerial issues

	Stakeholder engagement area in policy planning and coordination, strategic planning

	Expertise in engaging with civil society and wider stakeholder engagement and consultation

	Expertise in engagement with Parliament

	Public relations, visibility and awareness raising area

	Expertise in communicating the Project aims, raising and maintaining its visibility

	Expertise in public and media relations

	Skills required of all experts

	Drafting and report writing skills both in English and Serbian language

	Interpersonal, influencing and persuasion skills

	Cultural sensitivity



Please submit a curriculum vitae no longer than 4 pages, in English in EU format and only by e-mail to policy.coordination@giz.rs . CV’s which do not meet the general criteria for Senior and Junior experts and identified areas will be disregarded.

Please ensure that your mail subject line specifies clearly whether you wish to be considered for a junior or senior position and for which area as well. No further material should be sent at this stage. Those invited to a second stage of selection will later be expected to document the qualifications and experience contained in their CVs. The EU CV format is available at http://ec.europa.eu/europeaid/prag/annexes.do?group=B 

CVs should arrive by midnight of 27th of April, 2014
[bookmark: _GoBack]The Project is an equal opportunities employer. The recruitment process regarding these expert positions will be conducted in strict compliance with the EU rules and procedures. We regret that the positions are not open to civil servants and employees of the Serbian public administration.
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